
  

TOWN OF OAK RIDGE 
BOARD OF ADJUSTMENT 

 APPLICATION COVER SHEET 
 

CASE NUMBER __________    DATE FILED _______________________________ 

STREET ADDRESS APPEAL ____________________________________________________________________ 

ZONING OF PROPERTY __________  TOWNSHIP _______________________________________ 

COUNTY TAX MAP ___________________________________________________________________________ 

TYPE OF APPEAL: VARIANCE (  ); INTERPRETATION (  ); (APPROPRIATE FORMS ATTACHED) 

NAME AND ADDRESS OF PROPERTY OWNER: 

_______________________________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

_______________________________________________________________ 

 

APPLICANT'S NAME ________________________________________________________________________ 

APPLICANT'S ADDRESS _____________________________________________________________________ 

APPLICANT'S DAYTIME TELEPHONE NUMBER:  (_____) ________________________________________ 

FEE PAID: RECEIPT NUMBER _________________ DATE ___________________________________ 

$500.00 FEE ___________ YES __________ NO 

 

If title to above mentioned property is not in the name of the applicant and appeal is on behalf of such property, attach a notarized 

letter from the owner signifying his approval.   

 

 

___________________________  ________________________________________________ 

DATE      SIGNATURE OF APPLICANT 

 

 

  

BOARD OF ADJUSTMENT 

 CHECKLIST 

 

Following is a list of materials and information which you must supply this office by 12:00Noon ______________________________ 

 in order to have your case presented at the Board of Adjustment meeting to be held at 7:00 p.m. in the Oak Ridge Fire Department 

Training Room (unless otherwise notified).  Failure to comply with all of the following may result in the case being delayed.   

 

1. Completed appeal forms. 

2. Site/Plot Plan (drawn to scale) showing the property as it exists and with any proposed additions, structures, buildings, 

driveways, well, septic system, and abutting streets.   

3. Copies of County Tax and Zoning Maps showing the property and adjoining parcels.  (Available in Tax Mapping.) 

4. Written statement outlining the request and any information you wish to present to the Board for their consideration 

(optional). 

5. Provide a minimum of 4, maximum of 6 photographs showing the area affected by your appeal.  Graphics or architectural 

sketches may be used to fill this requirement.   

6. If applicable, approval from the Guilford County Health Department (373-7613). 

 

NOTE: IF THIS APPEAL CONCERNS THE ISSUANCE OF A CERTIFICATE OF APPROPRIATENESS, COMPLETE 

RECORDS ARE REQUIRED. 



TOWN OF OAK RIDGE 

 BOARD OF ADJUSTMENT 

 VARIANCE FORM 

 

 

CASE NUMBER _______________________ 

 

TO THE TOWN OF OAK RIDGE BOARD OF ADJUSTMENT: 

 

I, _____________________________________, hereby petition the Board of Adjustment for a VARIANCE from the 

literal provisions of the Development Ordinance because, under the interpretation given to me by the Enforcement 

Officer, I am prohibited from using the parcel of land described in the attached form (Application Cover Sheet) in a 

manner shown by the plot plan attached to that form.  I request a variance from the following provisions of the ordinance 

(cite section numbers):  

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________  

 

so that the above-mentioned property can be used in a manner indicated by the plot plan attached to the Application Cover 

Sheet or, if the plot plan does not adequately reveal the nature of the variance, as more fully described herein: 

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________ 

 

 FACTORS RELEVANT TO THE ISSUANCE OF A VARIANCE 

 

The Board of Adjustment does not have unlimited discretion in deciding whether to grant a variance.  Under the state 

enabling act, the Board is required to reach three conclusions before it may issue a variance: (1) that there are practical 

difficulties or unnecessary hardships in the way of carrying out the strict letter of the ordinance; (2) that the variance is in 

harmony with the general purposes and intent of the ordinance and preserves its spirit; and (3) that in granting the 

variance, the public safety and welfare have been assured and substantial justice has been done.  In the spaces provided 

below, indicate the facts that you intend to show and the arguments that you intend to make to convince the Board that it 

can properly reach these three required conclusions.   

 

1. There are practical difficulties or unnecessary hardships that would result from carrying out the strict letter of 

the ordinance.  The courts have developed four rules to determine whether in a particular situation "practical difficulties 

or unnecessary hardships" exist.  State facts and arguments in support of each of the following:   

 

 (a)If the applicant complies with the provisions of the ordinance, he/she can make no reasonable use of his/her 

 property.   It is not sufficient that failure to grant the variance simply makes the property less valuable.) 

 

 ___________________________________________________________________________________________ 

 

___________________________________________________________________________________________ 

 

___________________________________________________________________________________________ 

 

___________________________________________________________________________________________ 

 

___________________________________________________________________________________________ 

 

  

  



(b)The hardship of which the applicant complains results from unique circumstances related to the applicant's 

property.  (Note): Hardships suffered by the applicant in common with his/her neighbors do not justify a variance. 

 Also, unique personal or family hardships are irrelevant, since a variance, if granted, runs with the property.  

The hardship results from the nature of the property , i.e. lot conditions.)    

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 (c)The hardship results from the application of the ordinance to the property.   

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 

 (d)The hardship is not the result of the applicant's own actions.  (Variance runs with the land rather than being 

 personal rights of a particular situation.) 

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

 ___________________________________________________________________________________________ 

 

2. The variance is in harmony with the general purpose and intent of the ordinance and preserves its spirit.  (State 

facts and arguments to show that the variance requested represents the least possible deviation from the letter of the 

ordinance that will allow reasonable use of the land and that the use of the property, it the variance is granted, will not 

substantially detract from the character of the neighborhood.)   

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________   

 

 

3. The granting of the variance assures the public safety and welfare and does substantial justice.  (State facts and 



arguments to show that, on balance if the variance is denied, the benefit to the public will be substantially outweighed by 

the harm suffered by the applicant.)   

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________ 

 

 

 

 

 

I certify that all information presented by me in this application is accurate to the best of my knowledge, information, and 

belief.   

 

 

_____________________________   __________________________________________________ 

 Date         Signature of Applicant  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
02/06 


